UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM

TINH NINH THUAN DPoc lap - Tw do - Hanh phc
S6: 691 /QB-UBND Ninh Thudn, ngdy 26 thang 5 nam 2023
QUYET PINH

V& viéc cong bé Danh muc thia tuc hanh chinh dwerc sira déi, bd sung trong
linh vuc cong chirng thugc pham vi chirec nang quan ly nha nwéc
cua Sé Tw phap tinh Ninh Thuan.

CHU TICH UY BAN NHAN DAN TINH NINH THUAN

~ Can cir Lugt Té chizc Chinh quyén dia phuwong ngay 19/6/2015; Ludt sia
doi, bo sung mgt so dieu cua Lugt To chirc Chinh phu va Lugt To chic Chinh
quyén dia phuwong ngay 22/11/2019;

~ Can cir Nghj dinh s6 63/2010/ND-CP ngay 08/6/2010 cua Chinh phui vé
kiem soat thu tuc hanh chinh;

Can cuwr Nghi dinh s6 48/2013/NP-CP ngay 14/5/20137 va Ngh; dﬁinh gé
92/2017/Nb-CP ngay 07/8/2017 cua Chinh phu ve siza doi, bo sung mot so dieu
cua cac Nghi dinh lién quan dén kiem soat thu tuc hanh chinh;

Can cir Théng tw s6 02/2017/TT-VPCP ngay 31/10/2017 cua Bg truong,
Chu nhiém Van phong Chinh phu huwong dan nghiép vu vé kiém soat thu tuc
hanh chinh; , ’

Can cir Quyet dinh so 706/0D-BTP ngay 09/5/2023 cua Bg truong Bo Tu
phap ve viéc cong bo thu tuc hanh chinh dwoc Sira doi, bé sung trong linh vyt
ludt su, linh viec cOng chizng thuge pham vi chize nang quan ly cia Bo Tu phap;

Theo dé nghj cia Gidm doc So Tu phdp tai To trinh so 1350/TTr-STP
ngay 22/5/2023 va y kien cua Chdanh van phong Uy ban nhan dan tinh tai Bao
cao so 47/BC-VPUB ngay 24/5/2023.

QUYET PINH:

Piéu 1. Cong bd kém theo Quyét dinh nay Danh muc thi tuc hanh chinh
duoc sura doi, bo sung trong linh vuc cdng ching thuoc pham vi chire nang quan
1y nha nudc cua So Tu phap tinh Ninh Thuan.

~ Diéu 2. Giao S Tu phap can cir Danh myc thi tuc hanh chinh dugc cong
bo tai bieu 1 Quyét dinh nay co trach nhiém:

1. Cung cép ding, day du noi dung, quy trinh giai quyét thi tuc hanh
chinh dé Trung tdm Phuc vu hanh chinh cdng niém yét, cong khai thuc hién.

2. Ra soat Danh muc tha tuc hanh chinh va quy trinh noi bo giai quyét thu



tuc hanh chinh d3 dugc Chu tich Uy ban nhan dan tinh phé duyét dé stra doi, bd
sung hozc thay thé dam bao theo quy dinh.

biéu 3. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky va thay thé thu
tuc hanh chinh sé 7, 11 tai Phy luc | Danh muc thu tyc hanh chinh duoc chuan
héa linh vuc cdng ching ban hanh kém theo Quyét dinh s6 1227/QB-UBND
ngay 02/7/2021 ctia Chu tich Uy ban nhan dan tinh.

Chanh Van phong Uy ban nhan dan tinh; Giam déc So' Tu phap; Giam
dbc¢ Trung tdm Phuc vu hanh chinh ¢éng tinh; Tha truong cac So, Ban, nganh
cap tinh va cé4c to chirc, c& nhan c6 lién quan chiu trach nhiém thi hanh Quyét
dinh nay./.

Noi nhgn: KT. CHU TICH
- Nhu biéu 3; ~ <
- Bo Tu phap; (b/c)
- Cuc KSTTHC (VPCP);

- Chu tich UBND tinh;

- Cong TTDT tinh:
-TTCNTTTT (So TTTT);

- VPUB: LD, TCD;

- Luu: VP, PVHCC. CT




Y BAN NHAN DAN

Poc 1ap — Tw do — Hanh phdc

CONG HOA XA HOQI CHU NGHIA VIET NAM

TT | Thi tuc hanh chinh Thoi gian giai quyét Pia diém thyc hién | Phi, 18 phi | Cin ctr phap ly
Pang ky hanh nghé | Trong thoi han 04 ngay lam viéc; 100.000 .

01 |va cdp Thé cbng |trudng hop tir chdi phai théng donalhd Quyét dinh s6
ching vién bao bang van ban néu rd 1y do. Trung tam Phuc OngMoeso 1 706/QD-BTP

vu hanh chinh ngay 09/5/2023

bang ky hoat dong | Trong thoi han 07 ngay lam viéc; cong tinh cua Bo truong

02 | Van phong cong | truong hop tir chdi phai thon 1000000 Bo Tu pha

phong g g nop P g ddng/hd so 0 Tu phap

chang

bo bang vin ban néu rd ly do.




NQI DUNG CU THE CUA TUNG THU TUC HANH CHINH
1. Piang ky hanh nghé va ciAp Thé cong chieng vién
a) Trinh tu thuc hién:

- T6 chirc hanh nghé cong ching ndp hd so ding ky hanh nghé va cap Thé
cong chung vién dén So Tu phap noi dang ky hoat dong;

- S& Tu phép ra quyét dinh dang ky hanh nghé va cap The cdng ching vién;
trerong hop tir choi phai thdng bao bang van ban cé néu rd ly do.

b) Cach thirc thuc hign: Nop tryc tiép hoac gui qua hé thong buu chinh dén
Trung tdm Phuc vu hanh chinh céng tinh (S6 44 duong 16/4 phuong Tan Tai, thanh
pho Phan Rang-Thap Cham, tinh Ninh Thuan).

¢) Thanh phan ho so-

- Gidy de nghi dang ky hanh nghé va cap Th¢ cong chang vién theo Mau TP-CC-
06 ban hanh kem theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua Bo truong
Bo Tu phap quy dinh chi tict mot so diéu va bién phap thi hanh Luat Cong chang;

- Quyét dinh bo nhiém hoac bo nhiém lai cong chimg vién (ban sao c6 ching thyc
hoac ban chup kem theo ban chinh dé doi chieu);

- 01 anh chan dung c& 2cm x 3cm cua cong chimg vién duoc dé nghi dang ky
hanh ngh¢ va cap Thé (anh chup khong qua 06 thang trudc ngay nop ho so);

- Giay to chirng minh cdng ching vién 1a hoi vién Hoi cong ching vién tai dia
phuong hoac hdi vién Hiép hoi cong chung vién Viét Nam;

- Gidy to chimg minh noi cu tra cta cong chiing vién tai tinh, thanh pho truc
thudc Trung wong noi to6 chirc hanh nghé cong ching dang ky hoat dong;

- Quyét dinh thu hdi Chting chi hanh nghé luat su, Chung chi hanh nghé dau
gia, quyét dinh mién nhiém Thra phat lai, gidy to chimg minh da cham dat cong viéc
thuong xuyén khac; gidy to chimg minh da dugc S¢ Tu phap x6a dang ky hanh nghé
& t6 chic hanh nghé cong chung trude d6 hodc van ban cam két chua ding ky hanh
nghé cong chang keé tir khi duoc bo nhiém, bo nhiém lai cong ching vién.

Luu y: Déi véi thdng tin vé gidy to chitng minh noi cw trii thi can bg, cong
chuzc, vién chie, ca nhan dwoc giao trach nhigm tiép nhan, gidi quyét thi tuc hanh
chinh, cung cdp dich vu cong thuc hi¢n khai thac thong tin vé cur trii cua cdng dan
trong Co sé dir liéu quoc gia Ve dan cu theo mot trong cdc phuong thirc quy dinh tai
khodn 2 Piéu 14 Ngh; dinh 30 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu Ve
vige sia doi, bo sung mgt s6 d‘zeu cua cac nghi dinh lién quan dén viéc nop, Xudt
trinh sé hg khau, sé tam trd glay khi thuc hién thu tuc hanh chinh, cung Cap dich vu
cong.

Néu khéng thé khai thac dwoc thong tin cu tri cia cong dan theo cdc phwong
thitc néu tai khodn 2 Piéu 14 Ngh; dinh sé 104/2022/NP-CP, co quan co thdm quyen
can bg, cong chic, vien chire, cd nhan duoc giao trach nhigm tiép nhan, gidi quyét
thu tuc hanh chinh, cung Cap dich vu cong c6 thé yéu cdu cong dan ngp ban sao hogc
xudt trinh mgt trong cac gidy to co gia tri chizng minh thong tin vé cuw 0 theo quy



2

dinh tgi khoan 3 Piéu 14 Nghj dinh so 104/2022/ND-CP. Céc logi gidy to c6 gid tri
ching minh thong tin vé cu tri duoc quy dinh tai khoan 4 Diéu 14 Nghi dinh so
104/2022/NP-CP bao gom:

- Thé Can cwoc cong dan,

- Chezng minh nhan dan,

- Gidy x&c nhdn thong tin vé cur trii,

- ’Gid,y thong bé&o sé dinh danh cd nhdn va théng tin céng dan trong Co sé dir
lieu quoc gia vé dan cu.

d) S6 lwong ho so: 01 bo.

@ Thoi han giai quyét: Trong thoi han 04 ngay lam viéc, ke tir ngay nhén du
ho so hop 1€, S& Tu phap ra quyet dinh dang ky hanh nghé va cap The cong ching
vién; truong hop tur choi phai thdng bao bang van ban c6 néu rd ly do.

e) Poi twong thuc hién thi tuc hanh chinh: Té chie hanh nghé cong ching.

g) Co quan giai quyét thi tuc hanh chinh: Sé Tu phap.

~ h) Két qua thyc hién thi tuc hanh chinh: Quyét dinh dang ky hanh nghé va
cap Thé cong ching vién.

i) Lé phi: 100.000 dong/hd so.

K) Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Khang.

) MAu don, mau to khai: Mau TP-CC-06 ban hanh kém theo Thong tu s
01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap quy dinh chi tiet mot
so diéu va bién phap thi hanh Luat Cong chung.

m) Cin cw phap ly:

- Luat Céng chitng s6 53/2014/QH13;

- Ngh; dinh s6 104/2022/ND-CP ngay 21/12/2022 cuia Chinh phu sia doi, bo
sung mot so dieu cua cac nghi dinh lién quan den viép nop, xuat trinh sé hg khau, so
tam tru giay khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 cua B¢ truong Bo Tu phap
quy dinh chi tiet mét so dicu va bién phap thi hanh Luat Cong chung;

- Thong tu 6 257/2016/TT-BTC ngay 11/11/2016 cua B§ truéng Bo Tai chinh
quy dinh muc thu, che d6 thu, nop, quan 1y, s dung phi cdng chimng; phi ching thyc;
phi tham dinh tiéu chuan, dieu kién hanh nghé cong ching; phi tham dinh dicu kién hoat
dong Van phong cong chung; I€ phi cap the cdng chimg vién, duoc stra doi, bo sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 cua Bo trudng Bo Tai chinh.

Ghi_cha: Phan chiz in nghiéng 1a ngi dung sira doi, bé sung, thay thé.



3 TP-CC-06 ’
(Ban hanh kem theo Thong tu so
01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc l1ap - Tw do - Hanh phuc

GIAY PE NGHI PANG KY HANH NGHE
VA CAP THE CONG CHUNG VIEN

DA CNI I SO oo

Pé nghi Sé Tu phap dang ky hanh nghé va cap Thé cong ching vién cho céc
cong chung vién sau day:

S0, ngay, thang, | Cong chitng vién
nam cia Quyet | hep danh/Cong
STT Ho va tén dinh bo nhiém/bo | ching vién lam Chir ky
nhiém lai cong | viéc theo ché do
chwng vién hop dong (1)
1
2
Tinh (thanh phd)...., NQay.......thdng......nam......
Truéng Phong cong chimg/Trwéng Vian phong cong ching
(ky, ghi rd ho tén va dong dau) (2)
Ghi chu:

(1) Trudng hop td chirc dang ky 1a Phong cong chieng thi bo tréng cot nay.

(2) Trudng hop ding ky hanh nghé va cdp Thé cong chung vién cing thi tuc diang ky hoat
dong cua Van phong cong ching thi chi ky va ghi ré ho tén cta Truong Van phong cong
chung.




2. Pang ky hoat dong Van phong cong chirng
a) Trinh ty thuc hién:

- Van phong cong ching nop hd so ding ky hoat dong tai So Tu phéap ¢ dia
phuong d3 ra quyét dinh cho phép thanh lap;

- S& Tu phap xem xét, cap gidy ding ky hoat dong ctia Vian phong cong chung;
truong hop tir chdi phai thdng béo bang vin ban ¢ néu rd Iy do.

~ b) Céch thirc thuc hign: NOp truc tiép hodc giri qua hé thong buu chinh
den Trung tam Phuc vu hanh chinh cong tinh (S6 44 duong 16/4 phuong Tan
Tai, thanh pho Phan Rang-Thap Cham, tinh Ninh Thuan).

¢) Thanh phan h so:

- Pon ding ky hoat dong Vin phong cong chung theo Mau TP-CC-09 ban
hanh kém theo Thong tu s6 01/2021/TT-BTP ngay 03/02/2021 caa Bo truong Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Luat Céng ching;

- Giay to ching minh vé try sé cia Van phong cong chiing phd hop véi noi
dung d néu trong d& &n thanh lap;

- H6 so dang ky hanh nghé cua cac cong chiing vién hop danh, cong chang
vién lam viéc theo ché do hop dong lao dong tai Van phong cong chiing (néu co).

Lueu y: Trong trieong hop can siz dung dén thdng tin vé noi cu trii ciia nguoi
dan thi can bg, cong chirc, vién chizc, ca nhan cé thdam quyén thyc hién khai thac
thong tin Vé cw trii ciia c¢ong dan trong Co sé dir liéu quéc gia vé dan cuw theo mot
trong cdc phirong thire quy dinh tai khodn 2 Piéu 14 Nghj dinh sé 104/2022/ND-CP
ngay 21/12/2022 cia Chinh pha vé viéc sira déi, bé sung mét sé diéu cua cac ngh;
dinh lién quan d@én viéc nép, xudt trinh sé hé khau, sé tam trd gidy khi thuc hién tha
tuc hanh chinh, cung cdp dich vu cong.

Néu khdng thé khai thdc dwoc théng tin cu trii ciia céng dan theo cdc phwong
thizc néu tgi khodn 2 Piéu 14 Ngh; dinh sé 104/2022/NB-CP, co quan c6 tham quyén,
can bg, cong chere, vién chire, cd nhdn dwoc giao trach nhiém tiép nhdn, gidi quyét thu
tuc hanh chinh, cung cap dich vu cong c6 thé yéu cau cong dan ngp ban sao hodc xudt
trinh mgt trong céc gidy to c6 gia tri ching minh thdng tin vé cue trii theo quy dinh tai
khodn 3 Piéu 14 Nghi dinh s6 104/2022/ND-CP. Céc logi gidy to ¢ gia tri chiing
minh théng tin vé cw tri dwoc quy dinh tai khodn 4 Piéu 14 Nghj dinh sé
104/2022/NP-CP bao gom:

- Thé Can cuoc cong dan,
- Chizng minh nhan dan,
- Gidy xac nhdn thong tin vé cu trii,

- Gidy théng bao sé dinh danh cd nhén va théng tin céng dan trong Co s dir
liéu quoc gia veé dan cu.



d) S6 lwong ho so: 01 bo.

d) Thoi han giai quyét: Trong thoi han 07 ngay lam viéc, ké tir ngay nhan da
hd so diang ky hoat dong, S& Tu phap cap gidy ding ky hoat dong cua Vin phong
cdng chang; trudng hop tir chbi phai théng bao bang vin ban c6 néu rd 1y do.

e) Poi twong thuc hién thia tuc hanh chinh: T6 chic hanh nghé céng chang.

g) Co quan giai quyét thi tuc hanh chinh: So Tu phap.

h) Két qua thuc hién tha tuc hanh chinh: Gidy dang ky hoat dong cua Vin
phong cong chung.

i) Phi: 1.000.000 d6ng/ho so.

K) Yéu cau, diéu kién thuc hién thi tuc hanh chinh: Trong thoi han 90 ngay
ké tir ngay nhan quyét dinh cho phép thanh Iap, Van phong cong ching phai ding ky
hoat dong tai S¢ Tu phap ¢ dia phwong noi di ra quyét dinh cho phép thanh lap.

) Miu don, miu to khai: Mau TP-CC-09 ban hanh kém theo Thong tu sb
01/2021/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu phap quy dinh chi tiét mot sb
diéu va bién phap thi hanh Luat Céng chiang.

m) Can cir phép ly:

- Luat Cong chting sb 53/2014/QH13;

- Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu siza doi, bé
sung mét sé diéu cua cac nghi dinh lién quan dén viéc ngp, xuat trinh sé hg khau, sé
tam tra gidy khi thyec hién thi tuc hanh chinh, cung cdp dich vi cong;

- Thong tu s 01/202L/TT-BTP ngay 03/02/2021 cua Bo truong Bo Tu phap
quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Cong chiing.

- Thong tu sd 257/2016/TT-BTC ngay 11/11/2016 cua Bo truong Bo Tai chinh
quy dinh mc thu, ché do thu, nop, quan Iy, str dung phi cdng chang; phi ching thuc; phi
tham dinh tiéu chuan, diéu kién hanh nghé cong chang; phi thim dinh diéu kién hoat
dong Van phong cong ching; 1& phi cap thé céng ching vién, dugc stra ddi, bd sung boi
Thong tu s6 111/2017/TT-BTC ngay 20/10/2017 ciia Bo truong Bo Tai chinh.

Ghi chd: Phan chiz in nghiéng 1a ngi dung siza déi, bé sung, thay thé.



TP-CC-09

(Ban hanh kem theo Thong tu
s6 01/2021/TT-BTP)

CONG HOA XA HOI CHU NGHIA VIET NAM
Péc lap - Tw do - Hanh phuc

PON PANG KY HOAT PONG CUA VAN PHONG CONG CHUNG

2. Quyét dinh cho phép thanh lap Vian phong cong

ching s6: .............

.. gay ....... T
N D It el ) B Yo USROS SSSSSIS 1)
Dién thoai:........cccovvneee. Fax (NéU CO): w.vvvereeeeae, Email (Néu CO): ...cvvevenan
WEDSITE (NEU CO): vrvievieeees ettt ettt en sttt sttt en st en s s
4. Truong Van phong cong chung:
Ho Vaténi......cooovieieieie e Nam/Ni:................ Sinh ngay........ [oiine. [oioiian,
Chtrng minh nhan dan/Ho chiéu/Can cudC CONG JAN SB: ....vevvveeeeeeeeeeeeeeeeee e,
Ngay Cap:............. [ Lo, NOT CAP ettt
Noi ddng k¥ ho KNAu thuong U .....c.cv.eveveeeeeeceeeeeeseeeee sttt
CNO G NIEN NAY: ©.evviee ettt ettt es st s s en et st e st en et et s ss e eetns

S6, ngay, thang, nim cua Quyét dinh bd nhiém/boé nhiém lai céng chang vién:

5. Danh sach cong ching vién (khong bao gém Truéng Van phong cong ching):

S6, ngay, Cong chirng
thing, nim caa vién hop
STT| Hovatén Quyétdinh bd | danh/Cong Chir ky
nhiém/bo chirng vién lam
nhi¢m lai cong | viéc theo ché d¢
chirng vién hop dong
1
2
Tinh (thanh phé)...., ngay......thdng......nam.........

Trwéong Van phong cong chirng
(ky, ghi r6 ho tén)

Ghi chu: (1) Ghi cy thé s nha, duong/phd, phuong/xa, quan/huyen, tinh/thanh phd; truong
hop khong c6 s6 nha, duong/pho thi ghi dén don vi hanh chinh nhé nhat cua tru so (thon, ap,

khu do6 thi..

).
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